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Main Heading 

Secondary Heading 
The purpose of a catalog is to sell products or services to a targeted audience, or 

to advertise upcoming classes or events. Catalogs can be a great way to market 

your products or services, and also build your organization’s identity. 

Secondary Heading 
First, determine the audience of the catalog. This could be anyone who might bene-

fit from the products or services it contains. Next, establish how much time and 

money you can spend on your catalog. These factors will help determine the length 

of the catalog and how frequently you publish it. It’s recommended that you publish 

your catalog at least quarterly so that it’s considered a consistent source of infor-

mation. Your customers or employees will look forward to its arrival. 

Also consider how you want to print your catalog. You can print it on a desktop 

printer, at a copy shop, or at a commercial printing service. In addition to your 

budget, the complexity of the publication—including whether you print it as a black 

and white or a color publication—will help determine the best method for printing 

your publication. 

Before you print your catalog, consider how you will bind your pages. The number 

of pages, how the reader will use it, and whether you mail it will help you deter-

mine the type of binding. For example, if you have only a few pages and your cata-

log is meant to be held, you might consider folding the pages and stapling the spine. 

Larger catalogs that are meant to be folded flat work best with a plastic binding 

with punched holes, while larger publications meant to be held like a book are best 

served by gluing the pages, or “perfect binding.” 
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Greeting from the Principal! 

 It is our pleasure to welcome you to West 

Louisville Elementary School. Our main objective is for 

all students to learn! The first days of a new school year 

will be ones that you will always remember. The beginning 

of the school year is the first step to a new and exciting 

adventure into a new world full of wonderful and 

interesting things to do and learn. We are looking 

forward to providing many exciting and rewarding 

learning experiences for all students throughout the 

year. We welcome family members to be our partners in 

helping our students grow into healthy, happy and        

life-long learners.  

 The West Louisville Elementary What Parents 

Want To Know is an interactive guide to assist you with 

valuable information about our school.  It has been 

carefully prepared and reviewed in order for you and 

your family to know and understand the policies and 

practices of our school. We encourage each student and 

parent to also review the Daviess County Public Schools 

Code of Acceptable Behavior and Discipline.  

 We are dedicated to the goal of success for all 

students by developing life-long learners. We are excited 

about this school year and can’t wait to work with you 

and your child. It’s going to be a great year! 

 

Sincerely, 

 

Nathan Satterly 

Principal 
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INKJET / TONER / CELL PHONE RECYCLING 

West Louisville Elementary participates in the recycling of inkjet and 

toner cartridges as well as cell phones.  If you have empty cartridges or 

cell phones please send to the school.  The school receives money for 

any items recycled.  **Don’t forget to collect from your workplace 

also.** 

 

WILLIAMS EMPLOYEES 

Williams Corporation will match 2 times the amount of any cash            

contribution made to WLES by an employee.  Employee’s contribution 

must be $25 to be eligible for this grant. Employees must fill out a card 

at Williams Corp. for the funds to be sent to West Louisville               

Elementary. 

  

UNITED PARCEL SERVICE 

UPS will match any cash contribution made to West Louisville               

Elementary by an employee.  Employee’s contribution must be at least 

$25 to be eligible for this grant.  Employee can get a form to fill out 

from the Center Manager. 

 

 

GENERAL MILLS BOX TOPS 

 

      Collect all General Mills Cereal and other food items box tops.          

General Mills gives the school cash for these box tops.  This is a great 

source of funds, as the school receives 10 cents for each box top we 

send in.  The profits for the box tops will go toward a new keyboard lab 

in the music room at our new school.  Families should send in box tops in  

an envelope with the student’s name, teacher, and number of box tops 

included.  Students/families who bring in 1,000 or more box tops during 

this school year will have their name engraved on a plaque in the music  
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FALL FESTIVAL 

 Volunteers are needed in many areas for Fall Festival. 

 

SCHOOL PICTURES  

Individual student pictures will be taken twice a year.  Volunteers are 

used to help call classrooms and line up children the day of pictures.   

 

BOOK FAIR 

There is a book fair scheduled both the fall semester and late spring.  

Volunteers are needed to help children make ”wish lists” and to help sell 

books during the week.   

 

T-SHIRT SALES 

Volunteers are needed to take orders and distribute t-shirts at the 

beginning of the year. 

 

TEACHER APPRECIATION WEEK 

Volunteers are needed to help with PTO planned activities to honor the 

teachers. 

 

 

Veteran’s Day Program 

Volunteers are needed in several capacities as we prepare for our     

Veteran’s Day Program, as well as the numerous volunteers we need on 

the day of the program.   
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Mission Statement 

 

The mission of West Louisville Elementary School is to set high expecta-

tions in order to meet the needs of ALL our students and prepare them 

to succeed through quality teaching and learning. 

 

Motto 

Do our Best, Strive for Success!  

 Teamwork 

  Integrity 

 Generosity 

 Empathy 

 Respect 

 Success 
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What if school has to close for snow or if there is an emergency? 

 In the event of school being closed due to bad weather or any 

other emergency, a One Call Now phone call will be made to all numbers 

on the list of numbers submitted by families.  You may also listen to 

local radio stations or television stations to receive school closing     

information. Please refrain from calling the school and tying up school 

lines to inquire about school closings. If there is an emergency situation 

at the school, please DO NOT come to the school to pick up your child.  

Any emergency involving the school may require emergency personnel 

and vehicles to get to the building. WLES’s Alternate Emergency Site is 

Sorgho Elementary School. You will fill out an Early Dismissal Form for 

school this year. Please discuss this with your child so that they are 

aware should it possibly be an early dismissal. Remember whatever is on 

the form is what the teachers will do, so please have in place what you 

want to do now.    

What if my child needs to use the telephone? 

 The school telephone is for school business and emergencies. 

Students should not ask to use the phone for things that could be taken 

care of prior to arriving at school. (For example: permission to spend 

the night with another child or homework that has been forgotten).  

What if my child is doing a fundraiser for another organization? 

 Students at West Louisville Elementary are not to engage in 

any type of buying, selling, trading, or distributing of articles to one 

another on school property unless they have the permission of the   

principal.  

What is GEM? 

 GEM stands for Gifted Education Model.  Students are for-

mally identified as 4th and 5th graders.  Children are identified in the 

areas of General Intellect, Specific Academic Aptitude (i.e. Math and 

Language Arts), Leadership, Creativity, and Visual and Performing Arts.  

This identification qualifies a student to receive services through the 

Gifted and Talented Program. This program is coordinated by Sans 

Washington, Staff Developer / GEM Coordinator.  
 

Field Trips 

Parents may not take other children on field trips.  This includes siblings 

of a WLES student.  Any adult that wants to attend a school field trip 

needs to complete a background check at least 4 weeks prior to the 

planned date.  Students are also not allowed to ride with the parent. 
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FALL FESTIVAL 
 

      PTO holds various fall and spring fundraisers.  We need lots of    

dependable help.  The more help we have, the less each individual time is 

needed.   

 

CAMPBELL’S SOUP LABELS 
 

      Collect all Campbell’s soup labels and send them in to school with 

your children.  This is a very easy source of money, however it takes a 

lot of labels.  Grandparents and neighbors can easily be involved here.  

This program can provide us with instructional items needed.   

 

OUT OF CLASSROOM HELP 
Some teachers can use help with clerical needs such as making copies or 

grading papers.  Again, helping with these activities gives teachers more 

teaching and planning time 

 

 

KIMBERLY CLARK EMPLOYEES 
Kimberly Clark has the Community Partnership program for employees 

and their spouses. When an employee or spouse donates 30 hours of 

volunteer time to the school within the school year, Kimberly Clark will 

donate $500 to the school.  When you sign in at the office please note 

that you are a Kimberly Clark Employee. 
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What is the PTO?   
The PTO (Parent, Teacher Organization) is made up of parents and 

teachers that are interested in promoting a dialogue between the two 

groups to assist the school, promote a spirit of cooperation among the 

parents, students, school authorities, and the faculty, and to encourage 

parents to take an active part in school affairs. 

 

How to Be Part of the PTO.   
Contact one of our officers to join.  We have a membership drive at the 

beginning of each school year.  We would love every parent and teachers 

to be  a member of the PTO so we can work together to meet all the 

needs of all of our students. 

 

PTO Meetings 

The executive council will meet throughout the year and discuss activi-

ties being planned at the time.  

 

SBDM Council 
The West Louisville  Elementary Site-Based Decision Making Council 

strives to make the decisions that are best for our school and stu-

dents.  The council is comprised of the principal, three teacher repre-

sentatives, and two parent representatives. 

 

Meetings will be scheduled on a monthly basis throughout the school 

year and the exact dates will be made available to the parents after 

they are set. 

 

Members of our council are Janet Carter, Nicole Martin, and Johnna 

Gray, Suzanne White, Jarrod Carter, and Jennifer Kidd. 
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ASBESTOS UPDATE 
 

The Environmental Protection Agency regulations require all 

school systems to annually inform parents and staff members 

of the status of asbestos-containing building materials (ACBM) 

in our schools.  In 1988 each of our buildings was profession-

ally inspected for the exposure to any form of asbestos.  DCPS 

has routinely removed ACBM from our building whenever    

renovations have taken place; furthermore, contractors who 

build new schools or renovate existing buildings are not allowed 

to use any material that contains asbestos in any form, so 

buildings built since 1988 have not ACBM.  Since 1989 a     

management plan has tracked the presence and gradual re-

moval of ACBM from our buildings.  This plan is documented 

and available for public viewing at any time at our Central    

Office, the Maintenance Office, and in the main office of each 

building.  Jim Barr has been appointed as Local Educational 

Agency designee as well as Asbestos Inspector and             

management planner.  If you have any questions regarding this 

matter or observe a change in the status of these materials, 

please let him know immediately: 852-7000 or 

jim.barr@daviess.kyschools.us  

 

 

TITLE ONE 

 

Qualifications of West Louisville Staff: 

 

The experience and knowledge of our staff is important 

to our students’ successes.  Upon request, our district 

will provide the necessary information to verify the 

qualifications of your child’s teacher and instructional 

assistants. 

 

                     Page 4  



 

What if I need to come in the building? 

 We love to see and talk with our parents and community mem-

bers; however our top priority is always to keep our students safe.  In 

order to keep our students safe, everyone that enters the building 

MUST sign in at the front desk , and wear either a  visitor’s badge or 

volunteer badge.  As a reminder if you are volunteering, you need to 

have had the background check completed (forms are in the office).  

We encourage visitors to come during  non-instructional time (ex: lunch/

breakfast/assemblies).  

What if I or someone else needs to pick up my child? 

 Students who must leave during the school day must be signed 

out through the office by the parent or by someone on the emergency 

enrollment card on file in the office. Students WILL NOT be released 

to individuals whose name is not on the emergency card. Please come into 

the office and sign the student out and the office will call the classroom 

for that student.  Do not go to the classroom yourself because the    

student WILL NOT be allowed to leave the classroom unless they have 

been notified by the office. Please try to avoid picking your child up 

during the last fifteen minutes of school as it is a very hectic time and 

we want your child to receive all important announcements, messages, 

etc.  

What if my child normally rides the bus but today will be going to a 

friend’s house?  

 Both children must have a note from the parent/guardian   

stating that it is allowable for the other child to come to that child’s 

home.  The secretary will have to issue a pass to each child before they 

will be allowed on the bus.  Please try to write notes rather than phone 

calls.   

How do I pick up my child after school has ended? 

 Simply drive to the front of the building and get into the 

pick up line.   ****Parents that are in the school during the day should 

go to the front lobby car rider station  to pick up their child.  Teachers 

will not release children to parents from the classroom.  We do this for 

the safety of your child.  Thank you for helping keep West Louisville 

students safe.  
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Can I become more involved if I want to? 

The staff at West Louisville Elementary School would like to extend a warm 

welcome to all parents, grandparents, and community members who wish to 

volunteer. Volunteers play an important role at our school. Students and 

teachers benefit from the work of individuals like you who freely share 

their time, talents, and resources. We also know that as a volunteer, you, 

too, will be greatly rewarded.  

The following pages will provide you with information. We encourage you to 

read this information carefully and keep it as a reference guide during the 

school year.  

If you have not submitted a Youth Leader Request OR Background Check 

form in the last two years, please contact the school as soon as possible. 

There is a copy of the form in your childs Back-To-School packet. It takes 

approximately six (6) weeks to process your application.  

THIS FORM MUST BE FILLED OUT IN ORDER FOR YOU TO ATTEND FIELD TRIPS 

OR VOLUNTEER IN OUR SCHOOL.  

Volunteer Opportunities 
The following provides descriptions of some of the ways that you can be a part 

of the WLES program.  After reading this information, please complete the 

PTO Committee form in your child’s packet. 

 

HOME ROOM PARENTS 

The homeroom parent will communicate with the classroom teacher regarding 

needs and events. 

 

COPY ROOM VOLUNTEER 

We need volunteers to run the copy room.  You can volunteer one day a week, 

one day a month, or as often as you like.  We try to keep a schedule of         

volunteers to help make sure that items left are taken care of.  Your duties 

would include copying classroom papers, laminating, cutting, and many various 

activities needed to help make the school run more efficient. 

 

IN-CLASSROOM HELP 

Many teachers like to have parents’ help in the classroom working with         

individuals or groups on a wide variety of activities.  Children love to see their  

parents in the classroom and it helps to show them that you think school is 

important. Grandparents are welcome, too! 
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MEDICINE 

What are the medicine policies at school? 

 Any and all medicine that your child is to take at school (including 

cough drops) MUST be brought to school in its original packaging and/or    

prescription.  Students may not transport their own medications.  The times on 

prescription bottles are the only times that the medicine can be given out.  

The Health assistant will count out the prescription with you and you will initial 

a log to verify the amount.  Please remember to check any medicines in with 

the Health Technician. The Health assistant usually arrives at school around 

7:30.   

SMOKING 

Smoking is NOT ALLOWED in the school building or on the school grounds.   

MISCELLANEOUS ITEMS 
 Students are to leave toys, games, laser pointers, cell phones,      

electronic devices, collectible cards, valuables, etc. at home unless asked by a 

teacher to do otherwise for instructional purposes. These items may be lost or 

stolen or may be an interruption to the educational process. If these items are 

brought to school, they will be taken up by the teacher and the parent will be 

required to pick up the items at school.  If you have something near and dear 

to you, don’t bring it to school. 

HOMEWORK GUIDELINES 

 Homework is a valuable tool in helping students make the most 

of their experience in school. It is recognized that all learning cannot be 

accomplished within the limited amount of time allotted for classroom 

instruction. Homework is a vehicle for reinforcing classroom learning, 

building responsibility, developing essential study habits, and            

home-school communication. The amount, length, and type of homework 

will vary according to individual needs of the students and the subject 

and grade level.  

INSURANCE 

The school does not carry medical insurance on students. Parents are 

responsible for insuring their child for medical purposes. School       

insurance policies may be taken out on students at the beginning of the 

school year for a reasonable cost. An application form is among the   

information your child/children brings home the first week of school or 

at the Back To School Social. Call the school at 852-7650 if you need 
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What is “Leader in Me?”  

West Louisville Elementary is a “Leader in Me” School. This is a process where we 
work to prepare our students to be 21st Century Learners through teaching the 7 
habits of highly effective people. We believe that every student and staff member 
in our school is a leader who can achieve primary greatness- a person who has 
integrity, work ethic, initiative, talents, knows how to treat others, and makes con-
tributions to the world. You will notice the 7 habits posted visible throughout our 
school and see the 7 Habits Tree in your child’s Leadership notebook. We will use 
them as a common language throughout our school and have lessons about their 
importance. The 7 Habits are explained below.  

Habit 1: Be Proactive  

I am a responsible person who takes initiative. I choose my actions, attitudes, and 
moods. I do not blame others for my wrong actions. I do the right thing without   
being asked, even when no one is looking.  

Habit 2: Begin with the End in Mind  

I plan ahead and set goals. I do things that have meaning and make a difference. I 
am an important part of my classroom and contribute to my school’s mission and 
vision, and look for ways to be a good citizen.  

Habit 3: Put First Things First  

I spend my time on things that are most important. This means I say no to things I 
know I should not do. I set priorities, make a schedule, and follow my plan. I am   
disciplined and organized.  

Habit 4: Think Win-Win  

I balance courage for getting what I want with consideration for what others want. 
I make deposits in others’ Emotional Bank Accounts. When conflicts arise, I look for 
third alternatives.  

Habit 5: Seek First to Understand, Then to Be Understood  

I listen to other people’s ideas and feelings. I try to see things from their view-
points. I listen to others without interrupting. I am confident in voicing my ideas. I 
look people in the eyes when talking.  

Habit 6: Synergize  

I value other people’s strengths and learn from them. I get along well with others, 
even people who are different than me. I work well in groups. I see out other     
people’s ideas to solve problems because I know that by teaming with others we 
can create better solutions than any one of us alone. I am humble.  

Habit 7: Sharpen the Saw  

I take care of my body by eating right, exercising, and getting sleep. I spend time 
with my family and friends. I learn in lots of ways and lots of places, not just at 
school. I take time to find meaningful ways to help others.  

From : Leader in Me by Stephen R. Covey, p. 21-22  
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DRESS CODE 
West Louisville’s dress code is simply the understanding that everyone keep themselves in a neat and 

orderly fashion.  Clothes should be clean, well-fitting and well-kept. 

What can my child wear and not wear? 

 All students shall wear shoes. 

 Students must wear tennis shoes for P.E. and/or recess everyday. 

 No tank tops, spaghetti straps or midriff tops. 

 Shorts or skirts should be at fingertip length, visible below the top at all 

times and not too loose or too tight. 

 No jeans with holes above the knees or knees cut out. 

 No swimwear or sleepwear including house slippers. (Except Special Days) 

 No hats, hoods, sock caps or head coverings.  

 No clothing with obscenities, tobacco, drug, alcohol, inappropriate  impli-

cations, gang signs or violence.  

 School officials may deal on an individual basis with dress that will inter-

fere with the educational process.  Principal’s decision on all matters will 

be final. 

 Pants should be at normal waist. 

 No bandanas shall be carried or worn. 

 Sunglasses shall not be worn in a building unless prescribed by a physician. 

 Well-fitting (ex: no sagging, no belly showing). 

 No “disruptive” styles (ex: Mohawks, colored or “different” hair, “bling” 

or excessive jewelry or piercing). 

 The wearing of any attire, cosmetic, presentation of extraordinary per-

sonal appearance, or any unsanitary body condition which materially dis-

rupts school work, and interrupts scholastic endeavors, or threatens the 

health of other students, is prohibited. The Administrative staff of 

WLES shall have sole discretion regarding the enforcement of this Dress 

Code prescribed by the Daviess County Public Schools. 

 School officials may deal on an individual basis with dress that interferes 

with the educational process.   

Page 7  

 

ATTENDANCE 

What are the attendance policies at West Louisville? 

 The attendance at West Louisville is strictly mandated by the 

State of Kentucky.  The latest legislature has made a change in the law 

that addresses school attendance. (KRS 159.150).  A student will now  

be considered a “habitual truant” after 6 unexcused absences or     

unexcused tardies or any combination of the two.  This is why it is so 

important that you contact the office ANYTIME your child will be  

absent or late. If you do not call in, the tardy or absences is unex-

cused.  Tardies include late arrival (after 7:40AM) and/or early    

checkout (before 2:20PM). 

What if my child is sick and we want to pick up homework? 

 Always call the office if your child is going to be sick and miss 

school. If your child is sick for only one day, please wait and let your 

child get the homework when they return to school the next day. If 

your child is sick for two or more days, contact the school office, and 

then stop by the office AFTER 2:30 to pick up the work. Teachers will 

put the homework on the desk in the front office.   

How do I contact a teacher? 

 All teachers have e-mail accounts.  Their addresses are the 

 first name.lastname such as: Nathan Satterly’s e-mail address would 

be Nathan.satterly@daviess.kyschools.us.  If this is unsuccessful, 

teachers e-mail addresses can also be found on WLES’ Website at 

http:/www.dcps.org/wles. Teachers also can be reached by phone be-

fore school and after school at 852-7650.  The office will not      

forward calls to teachers during the school day to allow for your 

child to receive the maximum amount of time learning without         

disruptions.  You can also schedule a conference with your teacher 

throughout the year and at parent teacher conferences.  You may also 

send a note with your child or leave a message in the office for them 

to return your call.  
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SCHOOL HOURS 

When does school start for my child? 

 Students are to go to the gym upon arrival or after eating 

breakfast. We will have meetings on Mondays to begin the week at 7:30.  

Students will be released to classes at 7:30 with instruction beginning 

at 7:40.  Students who want to eat breakfast should arrive between 

7:00 and 7:25 to allow ample time to eat.  

STUDENT DROP-OFF & PICK UP 

How do I drop my child off if I am driving them to school? 

 Students should be dropped off in the front of the building. 

Please pull up to the entrance as far as possible so that we may make 

this as quick and convenient for everyone.  Doors open at 7:00 a.m. 

What if we are late to school, what do we do? 

 If you happen to arrive after 7:40, you will need to simply park and 

come sign in your child at the office.  The tardy bell will ring at 7:40. 

What if my child normally rides the bus but today they will be a car 

rider or picked up from school? 

 If your child normally rides the bus and will be a car rider, sim-

ply make your child aware and write a note to your child’s teacher.  

**Any changes from what your child normally does requires a note. 

 

What if transportation plans change during the day for my child?  

 Call the school as early as possible.  The office is EXTREMELY 

BUSY from 1:30-2:30 and transportation requests cannot be processed 

in this time frame. Please make arrangements before 1:30.  

What if we move or some emergency information changes? 

 For your child’s safety please inform the school anytime you 

move, change phone numbers or make any changes to your emergency 

information sheet.  This includes cell phone numbers, place of employ-

ment, etc.  
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LUNCHROOM 

When do I pay for my child’s meals? 

 You may send in money in an envelope with your child’s name, 

teacher, grade and amount of money on it.  They can take it to the 

lunchroom and give it to the cashier. You may pay by the day, week, 

month or longer.  Pay for your child’s lunch in the convenience of your 

home or office at www.mynutrikids.com.  

 

Can I bring in food from fast food restaurants? 

 Per DCPS Board Policy 07.111, students are not allowed to    

consume commercially prepared food (McDonald’s, Subway, etc.) in the 

lunchroom.  In addition, students should not bring bottled or carbonated 

beverages to school to consume during the lunch period. 

 

How do I know what the lunchroom is serving everyday? 

 Each child is given a lunch menu for the entire year.  You can 

also access the menu on the website by going to the following address: 

http://www.dcps.org/dcps/every_fl.htm 

 

What are the expectations for the lunchroom? 

 Walk at all times 

 Keep hands and feet to yourself 

 Respect others with words and actions 

 Raise your hand to ask permission to go somewhere 

 Talk quietly with students at your table  

 Be kind to others and don’t exclude anyone 

 Use good table manners 
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STUDENT EXPECTATIONS 

 

What are the expectations or rules for West 
Louisville? 
 

Hallway Expectations 

 Walk on right side of hall 

 Quiet voices and feet 

 Keep hands and feet to self 

 Be courteous of other classes 

 

Playground Expectations 

 Use equipment properly 

 Watch for adult signal 

 Be kind to others 

 Run only in grass 

 Share and be a friend 

 

Restroom Expectations 

 Use restroom, flush, and wash hands 

 Stand quietly in line 

 Silent voices 

 Hands to yourself 

 Safe and respectful 

 Keep area clean and dry 

Page 9  

 

SAFETY DRILLS 
 Fire, tornado, earthquake, and lockdown drills are required by law at 

regular intervals and are important safety precautions.  Students are to follow 

the teacher’s instructions and observe all drills as though they were real. Our 

school is immediately informed of any severe weather information.  
 

After-School Program 
 WLES offers a daily enrichment program Monday through Friday 

during the school year that provides after school care for your child.  The 

ASP’s goal is to offer students a safe, enriching environment during the after 

school hours of 2:30-5:30 p.m. at a minimal cost.  Students must be registered 

in the program before they can attend.  No student is allowed to stay without 

a parental signature.  Costs depends on number of children and number of days 

attending the ASP.  Our ASP Director is Mandy Ferry. You can contact her at 

Amanda.ferry@daviess.kyschools.us 
 

FAMILY RESOURCE CENTER 
 WLES is fortunate to have a Family Resource Center. The FRC is a 

bridge between our families, our school, and community.  Heather McCarty is 

our Family Resource Coordinator. Mrs. McCarty can be reached at 852-7650 

or heather.mccarty@daviess.kyschools.us. 

 

Preschool Program 
 This program is for children whose families qualify for participation 

in the school district’s Federal Free/Reduced Lunch Program and who will be 

three or four years old by October 1st.  The program features activities which 

help children develop physical, mental, and social skills needed for success in 

primary school. Special needs children may also qualify.  For information call 

Daviess County Board of Education at 852-7000 ask for the Preschool Pro-

gram. 

 

Check Acceptance Policy 
 Your check is welcome at out school.  In the unlikely event your 

check is returned unpaid, you understand and agree that your check may be 

electronically re-deposited or if necessary, re-deposited by paper draft.  You 

understand and agree that we may collect a returned check processing charge 

of $25.00 by the same means and as allowable by state law.  If you have any 

questions regarding our check acceptance policy, please call (270) 852-7000. 
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LIBRARY 

How does the Library work? 

 Students go to the library weekly with their class.  They are 

allowed to check out 1, 2 or 3 books at a time, depending on the grade 

level. Students may return and checkout books before school, when an 

adult is in the library. 

What if my child loses or damages a book? 

 Students that check out books from the library and textbooks 

that are given out in class are responsible for them and must reimburse 

WLES for the cost of that book if lost or damaged.  We will make every 

attempt to allow the child to find their book at home, in their classroom 

and we will search the library; however the child is responsible for the 

cost.  

What is A.R. and how does it work? 

 A.R. stands for Accelerated Reader.  A.R. is a nationally used 

program to enhance educational opportunities for students by providing 

comprehension questions for students over books they have read.  After 

a student reads a book, they can take an A.R. test independently on the 

computer that has questions regarding the book. Students earn points 

based upon the reading level of the book and how well they do on the 

comprehension test.  Students take a test at the beginning of the year 

to determine what A.R. level they need to work on in order to increase 

their reading abilities. Students must pick books on this level to earn 

Accelerated Reader points; however we encourage reading various types 

of literature for enjoyment.  A list of Accelerated Reader books and 

their point value is listed on our website at http://www.dcps.org/wles.   

Does WLES have any computer labs and what are they used for? 

 WLES is very fortunate to have three computer labs located 

throughout our building. Computers are used for class centers,         

portfolios, AR, STAR testing, MAP testing, Type to Learn, Earobics, 

FAST Math, Compass Learning and computer classes. During computer 

time students are introduced to the basics of computer, typing, re-

search on the internet, internet safety, Word, Publisher, Power Point, 

and much more.  
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School Discipline 

Students at West Louisville Elementary are expected to be leaders and     

behave as such throughout the school day. Students who do not act as leaders 

can receive discipline marks. Students may receive marks for the following 

reasons:  

 Not being responsible for actions, belongings, or assignments.  

 Not showing respect for yourself, others, or property.  

 Not following directions or working during work time.  

Students who receive 3 or more marks in a designated period will lose sharpen 

the saw time, or enrichment time that occurs on Wednesdays.  

If a student’s behavior is interrupting classroom learning or causing loss in 

individual learning or is severe in nature, an office referral is warranted.  

 

Office Referrals 

Office Referrals can be given for: 

Disrespect 

Harassment 

Bullying (will follow Policy) 

Classroom Disruption: 

 Inappropriate Language 

 Hitting  

 Stealing 

 Others 

 

Consequences: 

Loss of Sharpen the Saw     

Silent/ Isolated Lunch 

Administrative call to parents 

Time out in office 

After School Detention 

In School Suspension 

Out of  School Suspension 

Other 
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SPECIAL OCCASIONS 

 

What if I want to send gifts, balloons, flowers, etc to school, is 

that O.K.? 

 If a gift or balloons are sent to the school the student’s gifts 

may remain in the office until after 2:00 p.m. We try very hard during 

the day not to disrupt instructional time. We will let the teacher know 

that the items are in the office. Please remember that  balloons or 

glass items are not allowed to be taken on the bus. You may leave the 

items at school and pick them up later in the day. 

If my child has a birthday, can I bring treats? 

 You are welcome to send non-food treats.  Please let the 

teacher know ahead of time.  The best treats that can be brought are 

pencils, erasers, etc.  

What if my child forgets their homework, lunch money, etc.? 

 Please bring it to the front office and we will make sure the 

item is delivered to the student or we will ask the student to come pick 

it up at the office.  

Can I send out invitations for a party we are going to have? 

 Students should not bring/pass out invitations at school.  The 

school can not give out student addresses. 

 

The classroom is having a Christmas Celebration or a Valentine 

Celebration, what can I do? 

 Your child’s teacher will send information on what specific 

help is needed and what treats you could possibly supply.  We are    

always thankful for our wonderful volunteers! 
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HEALTHY STUDENTS 
What is WLES’s Wellness Policy as required by Senate Bill 172? 

 WLES SBDM Policy:  All students shall participate in moderate 

to vigorous physical activity each day as required by Senate Bill 172.   

-Each student shall engage in at least five (5) minutes of planned     

moderate to vigorous physical activity each day.  

-Teachers may integrate physical activity into learning activities.      

Students may be given periodic breaks which they are encouraged to 

stand in the classroom and be moderately active.  

-Students may participate in moderate to vigorous physical activity  

outdoors.  

-Students shall not be deprived of the minimum time (5 minutes) of 

planned physical activity as a consequence for behavior or academic  

performance.  

-Appropriate accommodations shall be made for students with special 

needs, as required by law and sound judgment.  

 WLES assesses our students level of physical activity at least 

once a year.  

-WLES encourages healthy choices among students using the following 

methods: 

 -Implementing the nutritional standards required by federal 

and state laws and regulations.  

 -Practical Living curriculum shall address the full Core Content, 

including health, consumerism, and physical education. 

 -The remaining curriculum shall reflect an integrated concern 

for wellness, including connections to Science, Social Studies, and other 

subjects.  

PHYSICAL ACTIVITY 

 Students must have appropriate shoes for Physical Education 

class and for recess for safety. 

HEALTHY STUDENTS 

 Daviess County Public Schools are already meeting many of the 

requirements of the latest Senate Bill 172 for Healthy Students.  

WLES implements the District Healthy Students/Staff initiative. 
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